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1. OOmme moJio:keHU

1.1. Hacrosimmee ITonoxenue mo oOpaboTke MepcoHaIbHBIX NaHHBIX (manee - IlomokeHue)
['ocynapcTBeHHOTO OIO>KETHOTO 0011e00pa30BaTEILHOTO YUpeXKJICHUS cpenHei
obmeooOpazoBatenpHOi mKkoiabl Neld Hesckoro paiiona Cankr-IlerepOypra (mamee -
Opranu3anus) pa3paboTaHO B COOTBETCTBUU ¢ TpymoBeIM KojaekcoMm Poccuiickoit denepanuu,
Konctutynueir Poccuiickoit ®@enepanun, ['paxnanckum koaexkcoMm Poccuiickoit dexpeparuu,
@enepanbHbM 3aK0OHOM «O0 uHpOpManuy, MHOOPMAIMOHHBIX TEXHOJIOTUSX M O 3aIIuTe
uH(popmanuny, OenepanbHbiM 3aK0HOM «O MEPCOHANBHBIX JaHHBIXY, [IpaBuIaMu BHYTPEHHETO
TPYI0BOTO pacnopsiaka OpraHu3aiui.

1.2. Uens pazpaborku I[lomoxkeHus - ompenencHue mopsaka 0OpabOTKU IMEPCOHATHHBIX
JTaHHBIX paOOTHUKOB OpraHU3aluu U UHBIX CYOBEKTOB MEPCOHAIBHBIX JTAaHHBIX, IEPCOHATbHBIC
JaHHBIE KOTOPBIX MOAJNEkaT 00paboTKe, HA OCHOBAHUU IMOJHOMOYHUH omepaTopa; oOecreueHue
3alUThl MpaB M CBOOOJ YelNOBEeKa M TpakJaHWMHA, B T.4. paboTHuka OpraHuzainuu, MOpu
00paboTKe ero mepcoOHaNbHBIX JAHHBIX, B TOM YHCIE 3aIIMTHI MPAaB HA HEMPUKOCHOBEHHOCTHh
YAaCTHOW JKW3HHU, JIMYHYI0 M CEMEHHYIO TailHy, a TaKXe YCTAaHOBJIEHHUE OTBETCTBEHHOCTH
JMOJDKHOCTHBIX  JIMI, HMMEIONIUX JIOCTYNl K TI€PCOHAJIBHBIM JaHHBIM, 3a HEBBINOJHEHUE
TpeOOBaHUI HOPM, PETYIHUPYIOMUX 00padOTKY M 3aIIUTY MIEPCOHATBHBIX JTAHHBIX.

1.3.  Tlopsimok BBoJa B AeiicTBue u n3MeHeHus [lomoxkeHms.

1.3.1. Hacrosimee IlonmokeHue BCTymaeT B CUIy C MOMEHTA €ro YTBEP)KIEHHUS TeHepalbHBIM
nupekTopoM OpraHusaluu U 1eHCTBYeT OECCPOUHO, 10 3aMEeHbI €ro HOBbIM [lonokeHuem.

1.3.2. Bce usmenenus B [lomokeHre BHOCATCS TPUKA30M.

1.4. Bce pabotauku OpraHuzaiiy JOJKHBI ObITh 03HAKOMIJIEHBI ¢ HacTosAumuM [lonoxennem
MO/1 POCHHC.

1.5. PexuM KOHOUICHIMATHLHOCTA TEPCOHAIBHBIX JaHHBIX CHHMAETCSd B CIIyJasX UX
00€3TMYMBaHUs ¥ 10 UCTECYCHHUH 75 JIET CpOKa UX XPaHEHUs, WIM MPOJICBACTCS HA OCHOBAHUU
3aKJTI0OYEHUS SKCTIEPTHON KoMuccuu OpraHu3aiiuu, el HHOE HE OIPeIeNIEHO 3aKOHOM.

2. OcHOBHbIE IIOHATHS M COCTAB NEPCOHAIBHBIX IAHHBIX PA0OTHHUKOB

2.1.  Jlna ueneii Hactosimero [TonokeHus: HCTIONB3YIOTCS CIEYIONE OCHOBHBIE TIOHATHS:

- NepCOHANbHbIE  JaHHble pabOTHUKA - Jrobas uHpopManus, OTHOcAHIasCs K
OTIpe/Ie]ICHHOMY HJIM OIpe/iesieMOMY Ha OCHOBAHMHU TakoW HMHpopManuu pabOTHHKY, B TOM
qucie ero ¢pamuius, UMs, OTYECTBO, '0Jl, MECSI], AaTa U MECTO POXKICHUA, aJpec, CeMeWHoe,
COLMAIbHOE, HMYIIECTBEHHOE IIOJIOKEHUE, oOpa3zoBaHMe, Mpodeccusi, I0XOMAbl, Jpyras
uHpopMalus, HeoO0XoJuMast paboTOIATENIO B CBSI3U C TPYAOBBIMU OTHOILICHUSMU;

- 00paboTKa MEpCOHANBHBIX JaHHBIX - cOOp, CHCTEMaTH3als, HAKOIUIEHHE, XpaHEHHUE,
yTouHeHHe (OOHOBIIEHHE, H3MEHEHHUE), MCIOJIb30BaHMUE, pPACIPOCTpaHeHHE (B TOM YHUCIE
nepeaaya), 06e3MuUuBaHue, OJOKMPOBAHNUE, YHUUTOXKEHUE MTEPCOHATIBHBIX JaHHBIX PaOOTHUKOB
Opranuzauuy;

- KOH(HIEHIIMATBHOCTh EPCOHATBHBIX JAHHBIX - 00s3aTeNIbHOE Il COOJIOACHUS
Ha3HAYEHHOI'O0 OTBETCTBEHHOI'O JIMIA, IOJYYMBUIETO JOCTYI K II€PCOHAIBHBIM JAaHHBIM
pabOTHUKOB, TpeOOBaHHE HE JOMYCKaTh MX PaclpOoCTpaHeHHs Oe3 coryiacus pabOTHHKA WIIH
MHOTO 3aKOHHOT'O OCHOBAHUS;



- pacrpocTpaHeHHE IEePCOHATBHBIX JAHHBIX - JEHCTBHS, HAINpaBICHHbIE Ha Iepenady
NEpCOHATIBHBIX JaHHBIX PAOOTHUKOB ONPENEIEHHOMY KpYry JuIl (Tepeaada IMepCOHANBHBIX
JIAHHBIX) WIM HA O3HAKOMJICHHE C MEPCOHAJIBHBIMU JAaHHBIMH HEOTPAHUUCHHOTO Kpyra JIUII, B
TOM 4YHCIe OOHApOJOBaHHE IIEPCOHAIBHBIX JAHHBIX PaOOTHHKOB B CPEICTBAX MAacCOBOM
uHpopManuy, pasMelieHHe B HMH(OPMAIMOHHO-TEICKOMMYHHUKAIIMOHHBIX  CETAX WU
IPEOCTaBIICHUE JJOCTYIA K IEPCOHAIBHBIM JaHHBIM PA0OTHUKOB KaKUM-THOO HHBIM CIIOCOO0M;
- UCIIOJIb30BaHUE MEPCOHAJBHBIX JAHHBIX - JEHCTBUS (Omepamuu) C HepCOHATBHBIMU
JAHHBIMH, COBEpIIaeMble JOHKHOCTHRIM JTUIIOM OpraHu3anuy B LEISIX MPUHATHS PEUICHUN WIn
COBEPILEHHUS] WHBIX JCHCTBHH, MOPOXKIAIOUINX IOPUIMYECKUE TIIOCIEACTBUS B OTHOIICHUH
pabOTHUKOB MO0 WHBIM 00pPA30M 3aTPAarvBaIONIUX MX MpaBa U CBOOOABI WM IpaBa U CBOOOIBI
JPYTUX JIMIL;

- OJIOKMpOBaHWE  TEPCOHANBHBIX  JIAHHBIX -  BPEMEHHOE  MpeKpamieHue  cOopa,
CHCTEMaTH3allui, HAKOIUICHHUS, HCIIOJIb30BaHMSA, PACHPOCTPAHEHUS MEPCOHAIBHBIX JIaHHBIX
pabOTHHKOB, B TOM YHCIIE UX MEPEIAuH;

- YHUUYTOXXCHUE TEPCOHAIBHBIX JIAHHBIX - JICUCTBHSA, B PE3YJbTaTe KOTOPHIX HEBO3MOKHO
BOCCTAHOBUTH  COJZCP)KaHWE TIEPCOHAIBHBIX JAaHHBIX B  HH(DOpPMAIMOHHOW  cHCTEMe
NEPCOHATBHBIX JaHHBIX PAOOTHUKOB WIIM B PE3YJIbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepHabHbIE
HOCHUTEIIN TMIePCOHABHBIX TAHHBIX PA0OOTHUKOB;

- 00e3TMYMBaHNEe NIEPCOHATBHBIX JAHHBIX - IEHCTBHS, B PE3yJIbTaTe KOTOPHIX HEBO3MOKHO
OTIPENIeNIUTh MPUHAUICKHOCTH MIEPCOHATBHBIX JAHHBIX KOHKPETHOMY Pa0OTHUKY;

- OOIeIOCTYTHBIE ~ NEepCOHANbHBIE  JaHHBIC -  MEPCOHANbHBIE  JaHHBIC,  JOCTYI
HEOTPaHMUYEHHOTO Kpyra JIUI] K KOTOPBIM MPEAOCTaBIIEH C corjacus pabOTHHUKA WM HAa KOTOPHIE
B COOTBETCTBUH C (pelepanbHBIMH 3aKOHAMH HE PAaCHpOCTpaHseTcss TpeOOBaHUE COOIIOACHUS
KOH(HICHIIMATHHOCTH.

- uHbopMmanus - CBeACHHUs (COOOLIEHMs, JaHHBIE) HE3aBHUCHUMO OT (OpPMBI HUX
NIPE/ICTaBIICHHUS.

- JOKYMEHTUpOBaHHass MHQOpManus - 3aUKCUpPOBaHHAs Ha MaTepHaJIbHOM HOCHUTENE
nyTeM JOKYMEHTHPOBaHUS MH(OpMAIMs ¢ PEKBU3UTAMH, MO3BOJISIIOIIMMH ONPEAEIUTh TaKylO
UH(POPMAIIHIO WIIN €€ MaTepUAIbHBIA HOCUTEITb.

2.2. B cocraB mepcOHAIBHBIX JaHHBIX pabOTHWKOB OpraHu3anuu BXOIAT JIOKYMEHTHI,
conepxkamiie WHGOPMAIMIO O MACTIOPTHBIX JaHHBIX, 00pa30BaHWW, OTHOIIEHWH K BOMHCKOMN
00513aHHOCTH, CEMEHHOM TIIOJIO)KEHUH, MECTE JKUTEIbCTBA, COCTOSHUHU 3I0POBBS, a TaKXKe O
OpeIbIAYIINX MECTaX UX paboTHlI.

2.3. Kommuekc JOKYMEHTOB, COINpPOBOXIAIOIMN mporecc Oo(OpMIIEHUS  TPYIOBBIX
OTHOILIEHUH paboTHUKA B OpraHu3aliy Mpu ero nprueMe, nepeBojie U yBOJIbHEHHH.

2.3.1. Wndopmauus, mnpeacraBiseMas paOOTHUKOM TMpH MOCTYIUIEHMM Ha paboTy B
Opranm3anuio, J0DKHA WMMETh JOKYMEHTaIbHYI0 ¢opmy. [lpum 3akito4eHHu TpPyI0BOTO
JIOTOBOpAa B COOTBETCTBUU cO cT. 65 TpymoBoro komekca Poccuiickoit ®depeparuu uno,
MOCTYTIAIoIIee Ha paboTy, MPEIBABISIET padOTOAATEIIO:

- NacropT WIK UHOH TOKYMEHT, yI0CTOBEPSIONINIA JIUYHOCTD;

- TPYAOBYIO KHHXKKY, 32 HUCKJIIIOUCHHEM CIy4aeB, KOT/Ia TPYJOBOM JOroBOp 3aKiItoyaeTcs
BIIEpBbIE WJIM paOOTHHK MOCTYNAET Ha pabOTy HA YCIOBUSAX COBMECTHTEILCTBA, TMOO TPyAOBas
KHIKKa Y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPaTOW WM 1O APYTUM MPUUMHAM;

- CTPaxoBOE€ CBUJIETENILCTBO TOCYAapCTBEHHOTO IEHCMOHHOTO CTPAaXOBaHMUS;



- JTOKYMEHTBI BOMHCKOTO YyueTa - JUIsl BOCHHOOOS3aHHBIX U JIUII, MOJUIeKAIUX BOUHCKOMY
yqery;

- JOKYMEHT 00 00pa30BaHUM, O KBAUTH()UKAUN WIM HAJTHYUH CHEHHATBHBIX 3HAHUHN - TIPU
HOCTYIUIEHUHU Ha paboTy, TpeOYIOLIYIO ClIeLUaIbHbIX 3HAHUH WM CIELUaIbHOM OIrOTOBKH;

- CBUJETENBLCTBO O pucBoenun MHH.

2.3.2. Ilpu opopmiennn padotaruka B OpraHnzanuio pabOTHUKOM OTAela KaJApOB 3aMOIHIETCS
yaudunupoBannas ¢opma T-2 «JIuunas kaprouka paOOTHHKa», B KOTOPOW OTPaKaroTCs
CJIeAyIOlLIMe aHKeTHbIE U OMorpaduueckue JaHHble paOOTHUKA:

- obmue ceenenus (O.M.0. paboTHuka, 1aTa poKICHH, MECTO POXKACHUS, TPAXKIAHCTBO,
oOpa3oBanue, mpodeccus, CTaxx paboThl, COCTOSIHHE B Opake, MaclopTHBIC JaHHBIC),

- CBEJICHUS O BOUHCKOM y4eTe;

- JAHHBIE O ITpUEME Ha PadoTy.

B nanpHeiimem B TMYHYIO KapTOUKY BHOCATCS:

- CBEJIEHUs O MepeBoJax Ha Apyryo padory;

- CBEACHHS 00 aTTECTAllHNH;

- CBEJICHUS O TIOBBIIICHUH KBAJTH(PHUKAIINN;

- CBeJIeHUs 0 MPO(eCcCUOHANBHOM MEePernoroToBKe;

- CBEICHUS 0 Harpajax (IIOOLIPEHHUSX ), TOUETHBIX 3BaHUSX;

- CBEICHUSI 00 OTIYCKAX;

- CBEJICHUS O COLIMAIIbHBIX [APAHTUSAX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX Tele(OHaX.

2.3.3. B otnene xaapoB OpraHuzaluy CO3JAl0TCA W XPaAHATCA CIEAYIOIUE TPYIIbI
JIOKYMEHTOB, COJIeprKalllie JaHHbIe O pa0OTHUKAX B €IMHUYHOM WJIM CBOJJHOM BUJIE:

2.3.3.1. JIOKyMeHTBI, cojepXalie IepCOHAIbHbIE JaHHble PAOOTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COTIPOBOX/IAIOIIHE MPOoIecC 0(OPMIICHHUSI TPYIOBBIX OTHONICHWH MpU NprUeMe Ha
paboty, mepeBoje, YBOJIbHEHHH, KOMIDIEKC MAaTE€pPHaJOB IO aHKETHPOBAHUIO, TECTUPOBAHHMIO;
IIPOBEICHUIO COOECETOBAHNH C KaHIAMIATOM Ha JOJDKHOCTH; OUIMHHUKY M KOTIUU MTPHUKA30B 110
JUYHOMY COCTaBy; JIMYHBIE JeJla W TPYJIOBBIE KHIDKKM pAaOOTHHMKOB; JieNa, COJepIKaline
OCHOBaHMS K IMpHKa3y IO JMYHOMY COCTaBy; Jelia, COJEpKalllhue MaTepHuajbl aTTecTaluu
pabOTHUKOB; CIIy’K€OHBIX pPAaccleOBaHUI; CIPaBOYHO-MH(MOPMALMOHHBIA OaHK JaHHBIX 10
nepcoHany (KapTOTEKH, >KypHalbl); MO/UIMHHUKKA M KONUM OTYETHBIX, AHATUTHYECKUX U
CIPAaBOYHBIX MaTepUasoB, IepelaBaeMbIX pykoBOACTBY OpraHuzanuyu, pyKOBOAUTENSIM
CTPYKTYPHBIX TOJpa3JelieHHi; KOMUK OTYETOB, HAINPABISIEMBIX B TOCYIAPCTBEHHBIE OpPTaHbI
CTaTUCTHKH, HAJIOTOBBIE WHCIEKIWH, BBIMIECTOSIINE OpPTaHbl yIpaBICHUS W Jpyrue
YUpEXKIEHUs).

2.3.3.2. JlokyMeHTanusi 1o opraHu3amuu  paOoThl CTPYKTYPHBIX  MOJpa3AeiaeHUl
(MOJIO’KEHUST O CTPYKTYPHBIX TMOJpPA3JeNeHUsIX, JOJDKHOCTHBIE HMHCTPYKIUH pPabOTHHUKOB,
IOpUKa3bl, pPACHOPSDKEHUs, yKa3aHWs  pykoBojacTBa  OpraHusanuu); JOKYMEHTHl IO
IUTAHUPOBAHMIO, YUETY, aHAINU3Y U OTYETHOCTH B 4aCTH paboThI ¢ nepcoHanoM Opranuzaiu.

3. Coop, 00padoTKa M 3aLUTA MEPCOHATbHBIX JAHHBIX

3.1. Tlopsaok MONy9YeHHS TePCOHATBHBIX TAHHBIX.

3.1.1. Bce mepcoHanbHble JaHHBIC paboTHHUKA OpraHu3alyy CIIeAyeT MOJIydaTh Y HEro caMoro.
Ecnu nepcoHanbHble TaHHBbIE paOOTHUKA BO3MOXKHO IMOJYYUTh TOJNBKO Y TPEThEH CTOPOHBI, TO
pabOTHHUK JOJKEH OBITh YBEJOMJICH OO0 ATOM 3apaHee M OT HErO JOJDKHO OBITh IMOIYYEHO



MMCbMEHHOE corjacue. JlomKHOCTHOE nHIlo padoTomarelis MOKHO COOOIHUTHh PabOTHUKY
Opranu3anuy o LeNix, NPeAroaraéMbIX UCTOYHMKAX U CIIOCO0aX MOMYyYeHHS MEePCOHAIBHBIX
JAHHBIX, a TaKkKe O XapakTepe TMOMISKANINX IOJYUYCHHIO MEPCOHATIBHBIX MJAaHHBIX U
TIOCNIE/ICTBUAX OTKa3a pabOTHUKA AaTh MMCHMEHHOE COTIIACHE HA X momydenueld,

3.1.2. Paboronmarenr HE WMeEeT MpaBa MONy4daTb W 0OpabaThiBaTh IMEPCOHAJIBHBIC JTaHHBIC
pabotHuka OpraHuzanuy O €ro pacoBOM, HAlMOHAJIBHOM IPHHAIJICKHOCTH, IMOJIUTHUECKUX
B3IIAJ1aX, PEJIUTMO3HBIX WIH (QHIOCOPCKUX YOSKIEHMUAX, COCTOSHUU 3/10pOBbSl, MHTHUMHON
XKHU3HU. B ciyyasx, HENMOCpPEeICTBEHHO CBA3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOLICHUH, B
cooTBeTCcTBUU €O CT. 24 Koncruryiun Poccuiickoit deneparinu paboToaaTeb BIIpaBe MmorydaTh
1 00pabaThIBaTh JaHHBIC O YACTHOU JKU3HU PAOOTHHUKA TOJIBKO C €0 MUCHbMEHHOT'O COTJIACHS.
OO0paboTka yKa3aHHBIX MMEPCOHATBHBIX JAHHBIX PAOOTHUKOB PabOTOJATENIEM BO3MOXKHA TOIHKO
C MX corjacus 1100 0e3 X COorjlacus B CICAYIOMINX CIyJasX:

- NIEPCOHAJIbHbIE JAaHHbIE ABISIOTCS 0OLIEIOCTYIIHBIMU;

- NIEPCOHAJbHBIE JaHHBIE OTHOCITCA K COCTOSIHUIO 370pOBbSl paOOTHUKA UM UX 00paboTKa
Heo0XxouMa ISl 3alllUThl €r0 KU3HU, 3/J0POBbs MM UHBIX )KMU3HEHHO Ba)KHBIX MHTEPECOB MO0
KHU3HH, 3J0POBbS UM MHBIX )KU3HEHHO BaXKHBIX MHTEPECOB APYIHX JIHIl U HOJIYYEHUE COTJIacus
pabOTHUKA HEBO3MOKHO;

- o  TpeOOBaHUIO  IOJHOMOYHBIX  TOCYAApCTBEHHBIX  OpPraHoB B  CIydYasX,
IPEIYCMOTPEHHBIX (pe/iepaibHbIM 3aKOHOM.

3.1.3. Paboronarens BIpaBe 00pabaThIBaTh MEPCOHAIBHBIC JAaHHBIE PAOOTHUKOB TOJIBKO C MX
MUCHMEHHOTO COTJIACHSL.

3.1.4. TlucemeHHoe coriacue pabOTHHKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JTaHHBIX JOJKHO
BKJIIOYATh B ce0s:

- (bamuuio, UMs, OTYECTBO, aJIpeC CyObEKTa MEPCOHAIBHBIX TAHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, yJIOCTOBEPSIOIIETO €r0 JHYHOCTh, CBEJICHHS O J]aTe BbIa4H YKa3aHHOTO JIOKyMEHTa
Y BBIJABIIEM €TI0 OpTaHe;

- HauMeHOBaHMe ((haMUIINIO, UMSI, OTYECTBO) U aJpec Ooreparopa, MoJy4yarollero coriacue
CyObeKTa epCOHANBHBIX JIaHHBIX;

- 11eJ1b 00pabOTKN NEPCOHANIBHBIX IaHHBIX;

- MepevYeHb NEePCOHANBHBIX JaHHBIX, HA 00pabOTKy KOTOPBIX JaeTcs corjacue CyObeKTa
NEePCOHAIbHBIX JAHHBIX;

- NepevyeHb JEHCTBUI C TMEepCOHATBHBIMU JaHHBIMH, HA COBEPIIECHHE KOTOPBIX JaeTCs
coryiacue, o0Iee ONMcaHue UCIOIb3yeMBIX ONEpaTopoM CHoco00B 00pabOTKHM MEPCOHAIBHBIX
JTAHHBIX;

- CpPOK, B T€Y€HUE KOTOPOTO ACHCTBYET COTJIaCHE, a TAKIKE IMOPSIOK €ro OT3hIBA.

®opma 3asBIEHHUS O cCOIlacMd pabOTHHKA Ha 00pabOTKYy IEpPCOHAJIbHBIX JaHHBIX CM. B
npusoxeHnu 1 k Hacrosimemy [lonoxenuto.

3.1.5. Cornacue paboTHHKA HE TpeOyeTCs B CIEAYIOMIMUX CIydasX:

1) 06paboTKa MepcOHANBHBIX JaHHBIX OCYIIECTBIISIETCS Ha OCHOBAaHMM TpynoBoro kojaekca PO
WIA MHOTo (efepabHOrO 3aKOHA, YCTAHABJIMBAIOLIETO €€ Ilefb, YCJOBHUSA IOJIY4EHUs
NEPCOHANBHBIX JaHHBIX W KPYr CYOBEKTOB, IIEPCOHANBHBIC JAHHBIE KOTOPBIX MOJIekKAT
00paboTKe, a TAKKE OMPELISIFONIETO MTOJTHOMOYHS pab0oTOMaTeNs;

2) 00paboTKa TEpPCOHANBHBIX JaHHBIX OCYIIECTBISIETCS B IENSIX HCIOTHEHUS TPYI0BOTO
JI0TOBOPA;



3) 00paboTka MNEpCOHATbHBIX MAHHBIX OCYILECTBISETCS M CTATUCTUYECKUX WM HWHBIX
HAYYHBIX IIeJIeil IPH yCIOBUU 0053aTEIIbHOTO 00€3TMYMBAHHS NIEPCOHATIBHBIX JaHHBIX;

4) 00paboTKa TEPCOHANBHBIX AAHHBIX HEO0OXOaUMa JUIsl 3aIUTHI KU3HU, 3A0POBbSI MU MHBIX
KU3HEHHO Ba)KHBIX HHTEPECOB PA0OTHUKA, €CIIH MOTYYCHHUE €r0 COTIacus HEBO3MOXKHO.

3.2.  Tlopsnok 00paboTKH, epeayn U XpaHEHUS MIEPCOHATBHBIX TaHHBIX.

3.2.1. Pabornuk OpraHuzanud TPeAOCTaBIsIeT pabOTHUKY oTaena kaapoB OpraHu3anuu
JIOCTOBEpHbIE cBeleHus o cebe. PabotHuk otaena kanpoB OpraHuzanuu IMpoBepsieT
JIOCTOBEPHOCTh CBEJICHHI, CBEepsAs JaHHbIE, MPEAOCTaBICHHbIE PAOOTHUKOM, C UMEIOIIUMHUCS Y
paboTHUKA JOKYMEHTaMH.

3.2.2. B cootrBercTBuu o cT. 86, 11. 14 TK P® B 1iensax obecniedueHus npas U CBOOO]] 4eIOBEKa
U TpaKAaHWHA reHepasibHbIi aupekTop Opranuzanuu (PaboTogarens) 1 ero npeacTaBuTeNu Ipu
00paboTKe TEepPCOHANBHBIX JAHHBIX pPAa0OTHUKA MJOJDKHBI COONIONATH CIEAYIONUE OOIIue
TpeOOBaHUS:

3.2.2.1. OO0paboTka MEepCOHATBHBIX JAHHBIX MOXET OCYIIECTBIATHCS HCKIIOUUTEIBHO B
Hensix odecrneyeHus: COOMI0ICHHUS 3aKOHOB U MHBIX HOPMATHBHBIX MIPABOBBIX aKTOB, COACHCTBUS
paboTHUKAM B TPYJOYCTPONCTBE, 00YYEHUU U MPOJBUKEHHUH IO CiIyxk0e, oOecreueHus: JTMUHOM
0e30MacHOCTH Pa0OTHUKOB, KOHTPOJS KOJIMYECTBA M KadyecTBa BBIMOJIHAEMON padOThl U
o0ecreyeHns COXpaHHOCTH UMYIIECTBA.

3.2.2.2. [lpu ompenenenun odbemMa W COAepKaHUs, 0O0pabATHIBAEMBIX TEPCOHAIBHBIX
naHHbIX Paboronarens nosmkeH pykoBojactBoBathes Koncrutynumeint Poccuiickoit denepanuu,
TpynoBbim koziekcoM Poccuiickoit @enepanny 1 MHbIMU (efiepaibHbIMU 3aKOHAMHU.

3.2.2.3. [Ipu mpuHATHM pelieHuH, 3aTparuBalIIUX WHTEpPEChl paboTHUKA, PaboTomarens
HE UMEeT IMpaBa OCHOBHIBATHCS Ha TMEPCOHANBHBIX JaHHBIX pPa0OTHUKA, MOJYyYEHHBIX
UCKIIIOYUTENILHO B pE3y/lbTaTe WX aBTOMATU3UPOBAHHOM OOpaOOTKH WU BIIEKTPOHHOTO
MOJTyYEHUSI.

3.2.2.4. 3ammra MEepCOHANBHBIX  JAaHHBIX paOOTHMKAa OT HENPAaBOMEPHOTO  UX
UCTIOJIB30BaHUS WM yTpaThl obecrieunBaeTcsi PaboTomareneM 3a c4eT e€ro CpeicTB B MOPSIIKE,
YCTaHOBIEHHOM (heJIepaTbHBIM 3aKOHOML.

3.2.2.5. PaGoTHUKHM U WX MPENCTAaBUTENU JOJKHBI OBITHh O3HAKOMIICHBI TOJI PACIIHCKY C
nokyMeHTaMu OpraHu3aliy, YCTaHABIUBAIOUIMMH TOPSIIOK 00pabOTKH MEPCOHAIBHBIX JaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATOH 00JACTH.

3.2.2.6. Bo Bcex ciaywasx oTka3 paOOTHHKAa OT CBOMX IIpaB Ha COXPAaHEHHWE U 3aLIUTY
TalHbI HEJICUCTBUTEIICH.

4. Ilepenaua n xpaHeHue NEPCOHATBbHBIX JAHHBIX

4.1. Ilpu nmepenaue nepcoHajbHBIX JaHHBIX paboTHHMKa Paboromarenb AOKEH COOIOIATH
clemyroye TpeOOBaHMS:

4.1.1. He coobuiate nepcoHaibHble JaHHbIE PAOOTHUKA TPEThe CTOpOHE 0e3 MUCHMEHHOTO
coryiacusi paOOTHUKA, 3a MCKIIOYEHHEM CIy4yaeB, KOIJa 53TO HEOO0XOAMMO B LEJIX
IpeIYHIpexIeHUs] YTPO3bl )KU3HU U 3/I0pPOBbIO paOOTHHKA, a TAKXKE B CIIy4asiX, YCTAHOBJIEHHBIX
(benepaabHBIM 3aKOHOM.

4.1.2. He coolmarh mnepcoHalbHbIE JaHHbIE Pa0OTHMKAa B KOMMEpYECKHMX LesIx Oe3 ero
nucbMeHHoro cornacusi. O0OpaboTKa MepCoOHANbHbBIX JAHHBIX PAOOTHUKOB B LIENSAX MPOJABHKEHUS
TOBapoB, paboT, yCIYT Ha PhIHKE MyTEM OCYIIECTBICHHS MPSIMBIX KOHTAKTOB C MOTEHIIUAIbHBIM
NOTpeOUTENEM C TIOMOIIBIO CPEACTB CBS3M JOIMYCKAETCSl TOJBKO C €ro MpeIBapUTEIbHOTO
coryiacus.



4.1.3. TlpenynpenuTs JNHI], MOJYYUBIINX TEPCOHAIBHBIE JaHHBIC PabOTHHKA, O TOM, YTO ITH
JTAHHBIE MOTYT OBITh MCITOJIb30BAHbI JIUIIb B LENAX, Ui KOTOPBIX OHH COOOIICHBI, M TPeOOBATh
OT 3TUX JHIl TOATBEPXKICHHS TOrO, YTO 3TO MpaBWiIO cobmogeHo. Jluma, momydyuBIINE
NEepCOHANbHbIE  JaHHble  pabOTHHKA, 00sf3aHBl  COONIIOJATH  PEXKUM  CEKPETHOCTU
(xon¢puaenumansHoctn). lannoe Ilonoxenne He pacrpocTpaHseTcs Ha OOMEH MepCOHATLHBIMU
JAHHBIMH PAaOOTHUKOB B MOPSKE, YCTAHOBICHHOM (peliepaibHbIMU 3aKOHAMH.

4.1.4. OcyuiecTBiiATh Nepeady NepcoHAIbHBIX JAHHBIX PAOOTHUKOB B npeaenax Opranuzanuu
B COOTBETCTBHUHM ¢ HacTosmuM [lonoxxenuem.

4.1.5. PaszpemlaTb JAOCTYH K ME€PCOHAJIBHBIM JaHHbIM PAaOOTHUKOB TOJIBKO CHELHMAIbHO
YIIOJIHOMOYEHHBIM JIMLAM, TIPH 3TOM YKa3aHHBIE JIUIA JTOJKHBI UMETh MPABO MOIY4aTh TOJBKO
T€ TEPCOHAJbHBIC JaHHBIE PaOOTHUKA, KOTOPbIE HEOOXOIUMBI Ui BBIIOJHEHUS KOHKPETHOU
byHKIMN.

4.1.6. He 3anpammBars HHPOPMALIUIO O COCTOSHUH 3710POBbS paOOTHHKA, 38 UCKIIOYCHHUEM TEeX
CBEJIEHUI, KOTOpbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIMIOJHEHUS! PAOOTHUKOM TPYI0BOMH
byHKIHH.

4.1.7. llepenaBaTh nepcoHaibHble JaHHbIE PAOOTHUKA IPEACTaBUTENIM PAOOTHUKOB B IIOPSIZIKE,
ycraHoBlieHHOM TpynoBbiM  KkonekcoM Poccuiickoit ®Denepanuu, M OrpaHU4YMBaTh ITY
UH(POPMALIUIO TOJIBKO TEMH MEPCOHAIBHBIMU JAHHBIMU Pa0OTHHKA, KOTOPbIE HEOOXOIUMBI ISt
BBITTOJIHEHUS YKAQ3aHHBIMU MPEICTABUTEISIMHA UX (DYHKIIHH.

4.2.  XpaHeHHE U UCIIOJIb30BaHHUE MTEPCOHATBHBIX JAHHBIX PAOOTHHUKOB:

4.2.1. TlepconanbHble TaHHBIE pAOOTHUKOB 00padaTHIBAIOTCS U XPAHATCS B OT/IENE KAIPOB.
4.2.2. llepconanbHble JaHHBbIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, IPOXOIUTH NATbHEHUIIYIO
00paboTKy U IepeaaBaTbCs Ha XpaHEHHE KaK Ha OyMa)KHbIX HOCHTENSX, TaK U B 3JIEKTPOHHOM
BUJIC - JIOKAJIbHOW KOMITBIOTEPHOI CETH U KOMIIbIOTepHOH nporpamme «1C: 3apruiata u Kaapbi».
4.3. Ilpu momydyeHUM NEpCOHANBHBIX JTAHHBIX HE OT paOOTHHUKA (32 MCKIIOYEHHUEM CIIydaes,
€CIIM  NEepCOHaJbHbIE JIaHHble OBUIM MpeNoCTaBleHbl paboToJaTeqr0 Ha OCHOBAHUU
denepalbHOTO 3aKOHA WM €CJIU TEepPCOHAIbHBIC JIaHHBIE SIBJSIOTCS OOIIETOCTYITHBIMU)
paboronarenb OO0 Havajga OOpaOOTKM TaKUX IMEPCOHAJIBHBIX JAaHHBIX 0053aH NPEJOCTABUTH
pabOTHHKY CIEIYIONIYI0 HH(OPMAITUIO:

- HauMeHoBaHMe ((paMuiIns, UMsl, OTYECTBO) U aJIpec ONepaTopa UM ero NpeCcTaBUTeNs;

- 1eJ1b 00pabOTKY NEPCOHANBHBIX JaHHBIX U €€ MIPaBOBOE OCHOBAHMUE;

- Mpe/roaaraeMble MoJIb30BaTeN ! MEPCOHATBHBIX JaHHBIX;

- yCTaHOBIIEHHBIE HacToAMM DenepaabHbBIM 3aKOHOM IpaBa CyOBEKTa MEpCOHATBHBIX
JTAHHBIX.

5. JlocTyn K NepCcOHAJBHBIM IAaHHBIM PA0OTHHKOB

5.1. IlpaBo moctyma K NepCOHANbHBIM JaHHBIM Pa0OTHUKOB UMEIOT:

- nupektop OpraHuzanuu;

- COTPYIHHUKH OTJIENA KaJIpOB;

- COTPY/IHUKHU OyXrajlTepuu;

- HayaJIbHUK OTJIeNIa YKOHOMHUYECKO# Oe3omacHocTH (MHpOpManus o (aKTHIECKOM MECTe
IPO’KUBAaHUS U KOHTAKTHBIE TeNe(OHbI pa0OTHUKOB);

— PYKOBOJUTENN CTPYKTYPHBIX MOJpPa3/IeIeHHUI 10 HAIPaBICHUIO AESITEIbHOCTH (JIOCTYH K
MEPCOHAIBHBIM JIaHHBIM TOJIBKO PAOOTHUKOB CBOETO MOIPa3/iesieHus).

5.2. Paborauk OpraHuszaiuy UMeeT MpaBo:



5.2.1. Tlomy4arh DOCTYIl K CBOMM IEPCOHAIBHBIM JaHHBIM M O3HAKOMJICHHE C HUMH, BKITFOYAS
npaBo Ha 0E3BO3ME3JHOE IMOJIydeHHE KOMUHM JI000W 3amucH, coAepiKaleil MepcoHaJbHbIe
JaHHBIC PAOOTHHKA.

5.2.2. TpeboBats or PabGoromarens yTOYHEHHs, WCKIIOYCHUS WM HCIPABJICHUS HEIMOJHBIX,
HEBEPHBIX, YCTAapEBIIUX, HEJOCTOBEPHBIX, HE3aKOHHO TIONYYCHHBIX WU HE SBIISIONINX
HeoOX0UMBIMH 11 PaboTomaress mepCcoHaIbHBIX JTaHHBIX.

5.2.3. Ilomyuats ot PaboTomarens

- CBEICHHS O JIMIIAX, KOTOPhIE MMEIOT OCTYN K MEPCOHAIBHBIM JaHHBIM HIU KOTOPHIM
MOJKET OBITh MPEOCTABICH TaKOM JOCTYII;

- nepedeHb 00padaThIBAEMBIX MEPCOHATBHBIX TAHHBIX M HCTOYHUK UX TTOTYICHHS,

- CpOKH 00pabOTKH NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIC CPOKH UX XPAHCHUS;

- CBEJCHHS O TOM, KaKHe IOPHIMYCCKUE IOCICACTBHS IS CYObEKTa IEPCOHAIBHBIX
JAHHBIX MOYKET ITOBJICYb 32 CO00# 00paboTKa ero MepcoHaIbHBIX JTAHHBIX.

5.2.4. TpebGoBath u3BemiecHus: PaboTomareneM BceX JIMI, KOTOPBIM paHee ObUIM COOOIICHBI
HEBEpHBIC WM HEMOJHBIE TIIEPCOHANBHBIC JaHHBIE, 000 BCEX NPOU3BEICHHBIX B HHUX
UCKITIOUYCHHUSIX, UCTIPABIICHUSX WIJIH JTOTIOJTHCHUSX.

OO6>xaioBaTh B YIOJHOMOYEHHBIH OpraH IO 3aIlUTe MpaB CyOBEKTOB MEPCOHATIBHBIX IAHHBIX
WK B CyIcOHOM TIOpsIKE HENMpaBOMEpHBIC ACHCTBHS WM Oe3zeiicTBus Paboromarens mpu
00paboTKe U 3aIKMTE €ro IePCOHATBHBIX JaHHBIX.

5.3.  KomnupoBaTh W jeiaTh BBIMHCKH IMEPCOHAIBHBIX JAHHBIX PAOOTHUKA pa3pelacTcs
UCKJTFOUUTEIILHO B CITY)KEOHBIX IIEJISIX C IMMCbMEHHOTO pa3pellieHus HayalbHHUKA OT/IeNIa KaJapOB.
5.4. TIlepenaua uHdopmaryu TpeTheH CTOPOHE BO3MOXKHA TOJBKO MPHU MUCHMEHHOM COTJIACHHU
PaOOTHHKOB.

6. OTBeTCTBEHHOCTh 32 HapylIeHHe HOPM, PeryJupylmmx o0padoTky u 3almMTy
NMepCOHATbHBIX TaHHBIX

6.1. Paboramku OpraHu3aiiu, BHHOBHBIE B HapyIICHHH HOPM, PETYIUPYIOUINX MOTy4YeHHUE,
00pabOTKy U 3allUTy [EpPCOHAIBHBIX JaHHBIX paOOTHHMKA, HECYT JUCLMILTMHAPHYIO
a/IMUHUCTPATUBHYIO, IPAXKAAHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU
¢ enepanbHBIMHU 3aKOHAMH.

6.2. Jlupextop OpraHusanuu 3a HapylIeHHE HOPM, PErYIUPYIOUIMX NOoTy4eHue, 00paboTKy U
3alIUTy TEPCOHANBHBIX JaHHBIX pPAaOOTHUKA, HECET aJMHUHUCTPATHBHYIO OTBETCTBEHHOCTH
cornmacHo cr. 5.27 u 5.39 Kogekca o0 agMMHMCTpaTHBHBIX MpaBoHapylleHusx Poccuiickoit
Qenepanii, a TakkKe BO3MeENIAaeT pPAOOTHUKY YiiepO, NPUYMHEHHBIH HENpaBOMEPHBIM
HCIIOJIb30BaHUEM MH(POpMAINH, CO/IepKalllell IepCOHANIbHBIE JaHHbIE pa0OOTHHKA.



