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HOJIMTHUKA OIIEPATOPA B OTHOILIEHUHU OBPABOTKH
INEPCOHAJIBHBIX TAHHBIX

1. OBIIME ITOJIOXKXEHMUSI.

Hacrosimiee Ilonoxenue onpenenser mnoautuky ['BOY Illkoma Nel4
Hesckoro paitona Cankr-Ilerepdypra kak ornepaTopa, OCYIIECTBISIONIETO
00pabOTKy TEPCOHANBHBIX JaHHBIX, B OTHOUICHUH OOpaOOTKM U 3aIIUThI
NEPCOHAIIBHBIX JAHHBIX.

1.1 [TonuTuka B OTHOIIEHUH 00PabOTKH MEPCOHANBHBIX TaHHBIX (Janee —
[TonuTtuka) pa3paboTaHa B COOTBETCTBUU ¢ TpeOoBaHUsIMU DeaepanbHOTO 3aKOHA
or 27.07.2006 Ne 152-®3 «O mepcoHaNbHBIX JAHHBIX», TOCTAHOBJICHUS
[TpaButensctBa Poccuiickoit denepannu ot 1.11.2012 Ne 1119 "O6 yTBepxaeHun
TpeOOBaHMI K 3allUTe T[EPCOHAIBHBIX JIAHHBIX TMpU HUX 00paboTke B
UHPOPMAILIMOHHBIX ~ CUCTEMaxX  MEPCOHANbHBIX  JaHHBIX',  IOCTAHOBJICHUS
[TpaBurtenscTBa Poccuiickoit deneparuu ot 15.09.2008 Ne 687 «O06 yTBEepKIeHUN
[Tonoxenuss 00  OCOOCHHOCTAX  OOpaOOTKM  TMEPCOHANBHBIX  JaHHBIX,
OCYILECTBISIEMOM 0€3 NCIIOJIb30BaHUs CPEJCTB aBTOMATU3ALIUNY.

1.2 TlonuTtuka pa3zpaboTaHa B IEIsX OOECHEUECHMs peaau3aluu TpeOoBaHUM
3aKkoHoAaTenbcTBAa Poccuiickoit denepanuiu B 0071aCTH 00pabOTKU MEPCOHATBHBIX
JIAHHBIX, HAMPaBJICHHOTO Ha oOecrledYeHue 3alUThl MpaB U CBOOOJ uelOBEKa U
rpaxJIaHuHa TP 00pabOTKE €ro MEPCOHANBHBIX JAHHBIX, B TOM YHCIIE 3aIUThI
IIpaB HaA HENMPUKOCHOBEHHOCTh YACTHOM KW3HU, JUYHYI0 U CEMENHYIO TalHy, B
YaCTHOCTM B LEJNAX 3allUThl OT HECAHKIMOHUPOBAHHOTO JIOCTyNa H
HEIMPaBOMEPHOTO PACIPOCTPAHECHHS MEPCOHANBHBIX JTAHHBIX, 00pabaThIBa€MbIX B
nHpopmanmorHeix cucteMax ['BOY Illkoma Nel4 Hesckoro paitona CaHKT-
[TerepOypra

1.3 IlonmuThka neWcTByeT B OTHOIIeHWH uHMopmaimu, kotopyio ['BOY
[xona Nel4 Hesckoro paitona Cankr-IlerepOypra mnosydyaer o cyObekTe
NEPCOHANIBHBIX JAaHHBIX B MPOLIECCE OKa3aHWs rOCYIapCTBEHHBIX YCIYT B cepe
00pa30BaHMsI UM UCIIOJHEHUS JOTOBOPHBIX 00s13aTENIbCTB.

1.4 Hacrosimas [TonuTika packpbiBaeT cOCTaB CyOBEKTOB MEPCOHATBHBIX
JAHHBIX, TPHUHIUIBI, TOPAI0K U YCIOBUS OOpabOTKH TMEPCOHAIBHBIX JTaHHBIX
pabotaukoB 'BOY Ilkona Nel4 Hesckoro paiiona Cankrt-IleTtepOypra u mHBIX
JUIl, YbM TMEepCOHaJbHbIE aaHHbie oOpadartbiBatoTcss B ['BOY Illkoma Nel4
Hesckoro paitona Cankrt-IlerepOypra, ¢ 1eiapt0 00€CIEUEeHHsS 3alllUThl MPaB U
CBOOOJI YeoBeKa M TpaKJaHUHA MpHU 00pabOTKEe €ro MnepcoHaJbHBIX JaHHBIX, B
TOM YHCJIC 3allUTHI MPaB HAa HEMPUKOCHOBEHHOCTh YACTHOM XW3HU, JUYHYIO U
CEMEWHYIO TalHy.

1.5. IlepconanbHble JaHHBIE SBISIOTCS KOH(PUIECHIMAIBHON, CTPOTO
oxpaHseMol uH(pOpMalnMel W Ha HUX PACHPOCTPAHAIOTCS BCe TpeOOBaHMS,
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yCTaHOBJICHHbIE BHYTpeHHHMMH JokymeHTamMu ['BOY Illkona Nel4 Hesckoro
paiiona Cankt-IlerepOypra mo 3amure KoH(DHUICHIIMATEHON HHHOPMATIHH.

2. KATEI'OPUU CYBBEKTOB IIEPCOHAJIBHBIX JTAHHBIX

2.1 [lepeyeHb NEpCOHANBHBIX JAHHBIX, Ho[JeXamux 3amure B ['BOY
[lIxoma Nel4 Hesckoro paitona Cankt-lIleTepOypra 3aKOHOZATEIHCTBOM O
IIEPCOHAJIBHBIX TAHHBIX.

2.2  CBeleHMsIMM, COCTABJIIOIIMMHU IE€PCOHANbHBIEC JAHHBIEC, SIBIAETCA
ar06ast uHGOpMaIHsl, OTHOCSIIA’ICS K MPSAMO HJIM KOCBEHHO OMPEEICHHOMY, WIH
ornpenaensieMoMy GU3NYECKOMY JHILY (CYObEKTY EpCOHANBHBIX JaHHBIX).

2.3 B 3aBuUCHUMOCTH OT CyOBeKTa mepcoHanbHbIX qaHHbIX, [ BOY Illkona Nel4
Hesckoro paitona Canxt-lIletepOypra o0pabaTbiBaeT NEpCOHAIBHBIE JIaHHBIE
CJIEIYIOIUX KaTEropuil CyObeKTOB MEPCOHAIBHBIX TAHHBIX:

nepcoHanbHbIe JaHHble cOTpYAHUKOB ['BOY Illkoma Nel4 Hesckoro paitona
Cankrt-IletrepOypra - wuHdpopmaius, HeoOXoaumass B CBSI3M C TPYJIOBBIMU
OTHOILICHUSIMU U KacCarOIIHNECs] KOHKPETHOTO COTPY/IHHKA.

NepCoHaNIbHbIE JaHHbIe oOydaronuxcs, HeoOxoaumbie 'BOY Ilkona Nel4
Hesckoro paitona Cankt-IlerepOypra st ocymiecTBiIeHHS 00pa30BaTeIbHOM
NEATETbHOCTH B COOTBETCTBHUHM C TpeOoBaHUsSMU (enepaibHbIX 3aKOHOB,
HOpPMATUBHBIX JOKyMeHTOB IIpaButensctBa Cankrt-IlerepOypra u  HHBIX
HOPMATUBHBIX MMPABOBBIX aKTOB.

NEpPCOHANIbHBIE  JaHHble  poauTeNied  (3aKOHHBIX  MPEJACTABUTENIECH)
oOyuatomuxcsi, Heooxonumbie ['BOY Ilkoma Nel4 Hesckoro paitona CaHKT-
[TeTepOypra 1uist OCyIIECTBICHUS 00pa30BaTENbHOM I€ATEIbHOCTH B COOTBETCTBUU
c TpeOoBaHUsAMH  (elepa’bHbIX  3aKOHOB, HOPMATUBHBIX  JIOKYMEHTOB
[IpaButenscTBa Cankr-IleTepOypra 1 MHBIX HOPMATHUBHBIX TPABOBBIX AKTOB.

rpaxnaan, oopamaromniuxcs B 'BOY Illkona Nel4 Hesckoro paiiona CaHKT-
[Terepbypra B coorBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 02.05.2006 No 59-D3
«O mopsike paccMOTpeHUs oOpateHui rpaxkaan B Poccuiickoit denepanmmy

3. HEJIM OBPABOTKMU IIEPCOHAJIBHBIX TIAHHBIX

3.1 I'BOY IlIxomna Nel4 Hesckoro paitona Cankt-IleTepOypr ocyiiecTBiseT
00paboTKy MEPCOHANBLHBIX TAHHBIX B CIACAYIOIMINUX EIX:

- OCYILECTBIICHUS NEeATEIIbHOCTH, IIPEAYCMOTPEHHOU YcraBow,
JNEHUCTBYIOIIUM 3aKOHOAATENbCTBOM Poccuiickon denepanny;

- 3aKJIII4YCHUA, HCIIOJTHCHUA )41 MMPpCKpalCHUA IrpaKaaHCKO-IIPaBOBBIX
AOTOBOpPOB C (I)I/ISI/I‘ICCKI/IMI/I, IOPUANYCCKUM JIMIaMHU, HWHAWBUAYAJIbHbIMU
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NpCANPUHUMATCIIIMA M MHBIMU JIMIAMH, B ClIydasaX, HNPECAYCMOTPCHHBIX
I[CﬁCTBYIOHIHM 3aKOHOAATCIILCTBOM,

- opranmzanuu kaaposoro ydyera B I'BOY Illkona Nel4 Hesckoro paitona
Cankr-IletepOypra, oOecredeHuss COONMIONEHUS 3aKOHOB M HMHBIX
HOPMATHBHO-TIPABOBBIX aKTOB, 3aKJIFOUCHHSI M MICTIOJTHEHUS 0053aTeILCTB 110
TPYAOBBIM U TPAKIAHCKO-TIPABOBBIM JOTOBOPAM;

- BEIEHMS KaJpOBOIO JIEJIONPOU3BOJICTBA, CONEUCTBUS COTPYAHHUKaM B
TPYAOYCTpPOICTBE, OOYyYEHUH U TPOABMKCHHM IO CIYXO€, MOIb30BaHHUS
pa3aMYHOTO BHJA JBIOTAaMH, WCIIOJHEHUS TpPeOOBAaHUN HAJIOTOBOTO
3aKOHOAATENBCTBA B CBSI3M C MCYUCJIICHUWEM M YIUIATOW HAJIOra HA JOXOJBI
bu3MYecKuX JMI, a TaKXKe €JUHOTO COIMAIbHOIO HAJOra, MEHCHOHHOTO
3aKOHOZATEIbCTBA pu (opmMupoBaHuU U MPEACTABICHUN
NEePCOHU(PUIMPOBAHHBIX JAHHBIX O KaXIOM IOJIydarese JOXOJIOB,
YUUTBHIBAEMBIX MpPH HAYKMCIECHUM CTPAxXOBBIX B3HOCOB Ha 00s3aTENIbHOE
NEHCUOHHOE CTpaxoBaHWE U oOeclieyeHue, 3arojJHEHHUs] [EepBUYHOU
CTaTUCTUYECKON TOKYMEHTAIlMU, B COOTBETCTBUU C TpPyAOBBIM KOAECKCOM
P®, HanoroBeim konekcom P®, denepanbHbIMU 3aKOHAMHU, B YaCTHOCTHU:
«O0 uWHIUBUIOyaIbHOM (MEpCOHU(UIMPOBAHHOM) YYE€T€ B CHCTEME
0053aTENBHOTO MEHCUOHHOTO CTPaX0BaHUsD», «O MepCOHANbHBIX TAHHBIXY;

- paboToii ¢ oOpallleHHsIMU TpPaKJaH B COOTBETCTBUM C DejaepanbHbIM
3akoHOM OT 02.05.2006 Ne 59-®3 «O mopske paccMOTpeHHs] 0OpalleHuin
rpaxziad B Poccutickoin denepanumny

4. CPOKN OBPABOTKHA INIEPCOHAJIBHBIX TAHHBIX

4.1. Cpoku 00pabOTKM TMEpPCOHAIBHBIX JAHHBIX OMPENCISIIOTCI B
COOTBETCTBUM CO CPOKOM JI€HCTBHUSI JOroBOpa C CYOBEKTOM IE€PCOHAJIbHBIX
nauubix, [Ipukazom MunkyneTypbl PO ot 25.08.2010 Ne 558 «O06 yTBepxkaeHuH
«IlepeyHsi TUMIOBBIX YNPABICHUYECKUX apXUBHBIX JOKYMEHTOB, 0Opa3yloIIMXCS B
mpolecce JeATEIbHOCTH TOCYJapCTBEHHBIX OpPraHOB, OPraHoB MECTHOTO
CaMOYIIpaBJIEHUsI W OpraHU3alMii, C yKa3aHUEM CPOKOB XpPaHEHHUS», CpPOKaMU
peanu3alurd OCHOBHBIX 0Opa3oBaTEIbHBIX MporpamMm B cooTBeTcTBUU ¢ D3 «OO0
oOpazoBanuu B PO» Ne 273-®3 ot 29.12.2012 r., a Takke UHBIMU TPEOOBAHUSIMU
3aKoHoarenbcTBa PO 1 HOpMaTUBHBIMU TOKYMEHTAMU.

4.2. B T'BOY IIkona Nel4 Hesckoro paitona Cankt-IletepOypra coznatorcs
U XpaHITCS JOKYMEHTBI, COJEprKalllie CBEACHHUA O CyOBEKTaX MEepCOHAIbHBIX
naHHbIX. TpeboBanus k ucnonb3zoBanuio B 'bOY Illkona Nel4 Hesckoro paiiona
Cankr-lletepOypra JaHHBIX THUHOBBIX (OPM  JTOKYMEHTOB  YCTaHOBJICHBI
[ToctanoBnennem IlpaButensctBa PO ot 15.09.2008 Ne687 «OO0 yTBepkaeHUH
[Tonoxenuss 00  OCOOGHHOCTAX  OOpaOOTKM  NEPCOHAIBHBIX  JIAHHBIX,
OCYILECTBISIEMOM 0€3 NCTIOB30BaHUS CPEJCTB aBTOMATU3ALIANY.



5. TIPABA
5.1 I'bOY lIkona Nel4 Hesckoro paitona Cankt-IlerepOypra

KaK OIIepaTop MEPCOHABHBIX TAHHBIX, BIIPABE:
- OTCTauBaTh CBOU UHTEPECHI B CYJIE;

~ TPEeIoCTaBJATh MEPCOHANIbHBbIE JAaHHBIE CYOBEKTOB TPETHUM JIMIIAM, E€CIH
TO TMPEAYCMOTPEHO JCUCTBYIOIIMM 3aKOHOJATEIbCTBOM (HAJIOTOBBIE,
IPaBOOXPAHUTENIbHBIE OPTaHbl U Jp.);

— OTKa3blBaTb B IIPCAOCTABJICHUU IICPCOHAJIBHBIX JaHHBIX B ClIy4dasiX,
npeaAyCMOTPCHHBIX 3daKOHOAATCIILCTBOM;

— HCIHOJB30BATh IICPCOHAJIBHBIC JTaHHBIC CY6’bCKTa 0e3 ero corijacusda, B
Clay4daix, NpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

5.2 CyObeKT nepcoHanbHBIX JaHHBIX UMEET MPABO

- TpeboBaTh YTOYHEHHUS CBOMX IEPCOHAIBHBIX JAHHBIX, MX OJOKMPOBAHUS
WM YHUYTOXKEHUSA B CiIydae, €CJIIM IEPCOHAIbHBIE JaHHBIC SBIIIOTCA
HEIIOJIHBIMH, YCTAPEBUIMMHU, HEIOCTOBEPHBIMHU, HE3aKOHHO ITOJyYECHHBIMU
WIH HE SIBISIOTCS HEOOXOAMMBIMHU Ui 3asBICHHOM LEIu 00paboTKH, a
TaKXKe INPUHUMATh IPELYCMOTPEHHBIE 3aKOHOM MEpPBI IO 3allUUTE CBOUX
Ipas;

TpeOOBaTh MEPEUCHbh CBOMX MEPCOHATBHBIX TaHHBIX, 00pabatsiBaeMbix [ BOY
[Mxona Nel4 Hesckoro paiiona Cankr-IlerepOypra u MCTOUHUK UX TIOJTYYCHHUS;

- Toay4yaTh HH(POpMAIHUI0 O CpokKax oOOpaOOTKH CBOMX I€PCOHAIBHBIX
JTAHHBIX, B TOM YHCJIE O CPOKaX UX XPaHCHHS;

- TpeOOBaTh W3BEIICHUS BCEX JMI[, KOTOPhIM paHee ObLIU COOOIICHBI
HEBEpPHBbIC WJIM HEMOJHBIE €ro IMepCOHAIbHbIE JaHHbIE, 000 BCEX
MIPOU3BEJICHHBIX B HUX UCKITIOUEHUSAX, UCTIPABJICHUSIX WJIU JIOTIOJIHCHUSIX;

- o0XkanoBaTh B YIOJHOMOYEHHBIM OpraH IO 3allUTe MpaB CyOBEKTOB
MEPCOHANBHBIX JIAHHBIX WJIM B CyJIeOHOM TIOpSJIKE HEMPaBOMEPHBIE
JEeNUCTBUS UK O€37eHCTBUA MTPU 00pabOTKE €0 MePCOHATBHBIX TAHHBIX;

- Ha 3allUTy CBOMX IMpPaB M 3aKOHHBIX HHTEPECOB, B TOM YHCJIE Ha
BO3MEIIEHHE YOBITKOB U (WMJIM) KOMIIEHCAIIMI0 MOpaJbHOTO Bpela B
CyZIeOHOM TOPSIIKE.

6. IPUHIUIbI U YCJOBUS OBPABOTKH MEPCOHAJIbBHBIX
JAHHBIX

6.100paboTka nepcoHanbHbIX qaHHbIX ['BOY Illkona Nel4 Hesckoro paiiona
Cankrt-IletepOypra ocyiiecTBisieTcsl HA OCHOBE IPUHIUIIOB:



~ 3aKOHHOCTM M  CIOPaBeMJMBOCTH LElNe W crnocoboB  00paboTKu
NIepCOHAITBHBIX JTaHHBIX;

~ COOTBETCTBHSI Ielied 00paOOTKM TEPCOHATBHBIX TAHHBIX IEJISIM, 3apaHee
OMPEICICHHBIM U 3asIBJICHHBIM IIPU cOOpE MEPCOHANBHBIX JAHHBIX, a TAKKE
nosiHoMounsiM ['BOY IlIkona Nel4 Hesckoro paitona Cankt-IlerepOypra,

~ COOTBETCTBHsSI 00BEMa U XapakTepa oO0pabaThIBaeMbBIX IEPCOHATBHBIX
JAHHBIX, CIIOCOO0B 0OPabOTKHM TMEPCOHATBHBIX JAHHBIX IEIIM 00pabOTKH
MEPCOHAIBHBIX JIAHHBIX;

~ JIOCTOBEPHOCTH TEPCOHANBHBIX MAHHBIX, MX JOCTATOYHOCTU Ui LeJiel
00paOOTKH, HEIOMyCTUMOCTH  OOpabOTKM  TMEPCOHAIBHBIX  JaHHBIX,
U30BITOYHBIX TI0 OTHOIIEHUIO K MM, 3asBICHHBIM Tipu cOope
NIEPCOHABHBIX JaHHbIX;

~  HEJIONMYCTUMOCTH OOBEIMHEHHUS, CO3JaHHBIX JIJII HECOBMECTUMBIX MEKIY
coOoli 1enei 0a3 TaHHBIX, COACPIKAIIUX MTEPCOHATBLHBIE JaHHBIE;

—- XpaHEHHUs IEPCOHAILHBIX JAHHBIX B (OpME, IMO3BOJIAIONICH OIPEIACIHTh
CyOBbEKTa IIEPCOHATIBHBIX JIAHHBIX, HE JOJIBIIC, YEM 3TOT0 TPEOYIOT ICIIH UX
00paboTKH;

—  YHHUYTOXCHHUA 110 JOCTHIKCHHUH L[GJ'IGIZ O6pa6OTKI/I IMEPCOHAJIIBHBIX JaHHBIX
HJIK B CIIy4ac yTpaThbl HCO6XOI[I/IMOCTI/I B UX JOCTHUXXCHHMU.

6.2 OOpaboTKka MEPCOHANBHBIX JAHHBIX OCYIIECTBISCTCS Ha OCHOBAaHUHU
YCJIOBUM, ONPEAEIEHHBIX 3aKOHOAaTeILCTBOM Poccuiickoit @eaepannu.

7. OBECIIEYEHUE BE3OITACHOCTH NIEPCOHAJIBHBIX JTAHHBIX

7.1. T'bOY Ilkona Nel4 Hesckoro paitona Cankt-IleTepOypra
IPEANPUHUMAET HEOOXOJMMbIE OPraHU3al[MOHHBIE M TEXHUYECKHUE MEpbl IS
oOecrieyeHusi 0€30MacHOCTH MMEPCOHANBHBIX JAHHBIX OT CIy4YallHOTO WM
HECAaHKIIMOHUPOBAHHOTO JOCTyIa, YHHUYTOXXEHHS, W3MEHEHUs, OJIOKHUpPOBAHUS
JIOCTYIIA U IPYTUX HECAHKIIMOHUPOBAHHBIX JCHCTBUU.

7.2. B 1mensx KoOpAWHAIMM ACHUCTBUM MO oOOecreueHuro 0e30MacHOCTH
nepcoHanbHbIX AaHHbIX B ['BOY Illkona Nel4 Hesckoro paiiona CaHKT-
[lerepOypra Ha3Ha4eHO OTBETCTBEHHOE JIMIIO 3a oOecreueHne O0e30macHOCTU
MIePCOHATBHBIX JIAHHBIX.

8. SAKVIIOYUTEJBHBIE ITOJOKEHUA

8.1. Hacrosimas IlomuTuka sBisercss BHYTpeHHUM jaokyMeHToM ['BOY
[Hxona Nel4 Hesckoro paiiona Cankt-IlerepOypra, oOuiea0CcTynHOl U MOAJIEKUT
pa3MeIIeHUI0 Ha OpHUITAIbHOM caiTe http://school14spb.ru.

8.2.  Hacrosmas I[loauTtruka noajiexuT M3MEHEHHUIO, TOTIOJIHEHUIO B CIIy4ae
NOSIBJIEHUS HOBBIX 3aKOHOJATEIbHBIX AKTOB M CHEUUAJIbHBIX HOPMATHBHBIX
JIOKYMEHTOB 10 00pa0OTKE U 3alllUTe MEPCOHANBHBIX JaHHBIX, HO HE PEKE OJHOTO
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pa3a B Tpu roga. IIpy BHECEHNM U3MEHEHNH B aKTYyaJIbHOU PENAKLIMM YKa3bIBACTCS
nata nocienHero ooHosneHus. Hoast pepaxius [lonuTuku BeTynmaer B CULy €
MOMEHTA €€ pa3MELIEHHUs, €CIM HHOE HE IPELyCMOTPEHO HOBOM peakiuen
[TomuTuku. JlencTByromas peaakius BCEraa HaXOMUTCs Ha CTPAHMIIEC 110 aJpecy:
http://school14spb.ru.

8.3. Kourtponep wucnonHeHuss TpeOoBaHuil  Hacrosiued — Ilonutuku
OCYILIECTBIISIETCS OTBETCTBEHHBIM JIMIIOM 3a o0ecredyeHue 0e30MacHOCTU
nepcoHanbHbiX JaHHbIX ['BOY Ilkonma Nel4 Hesckoro paiiona CaHKT-
[lerepOypra.

8.4. OrtercrBeHHOCTHh AOKHOCTHBIX Jimil ['BOY Illkoma Nel4 Hesckoro
paiiona Cankrt-IleTepOypra, uUMeOmMMUX JOCTYN K MEPCOHAIBHBIM JaHHBIM, 3a
HEBBINIOJIHEHHE TPEeOOBAaHUN HOPM, PETryJIHpPYIOIUX OOpabOTKy M  3alluTy
MEePCOHAIBHBIX JIAHHBIX, OINPEIEISCTCSI B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepaunn ¥ BHyTpeHHHUMH JokyMeHTamu ['BOY Illkona Nel4
Hesckoro paiiona Cankt-IletepOypra.



